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Department Of Education Policy Statement And Rationale  
The Department of Education identifies, responds to and supports the diverse needs of all students so that they are 
able to engage with the content and standards defined in the Western Australian Curriculum. Staff will develop and 
implement processes to identify, provide for, monitor and report on students who may be at educational risk. School 
staff will comply with the Students at Educational Risk in Public Schools Procedures.  
 

Students At Educational Risk  
Students whose academic, social and/or emotional attributes are a barrier to engagement with the content and 
standards defined in the Western Australian Curriculum. Risk factors impact on individual and groups of students at 
educational risk. Irregular school attendance, apart from being an indicator of other forms of risk, is a critical factor 
that can impact on student engagement, educational achievement and social integration within the school 
community. Other risk factors may include, but are not limited to: socio economic status, family structures, 
medical/biological/genetic/cognitive factors, environmental factors (school, family and community), cultural and 
linguistic diversity (CaLD), and geographic location. 
 

Identification  
It is a teacher’s responsibility to check if students they are working with are classed as at educational risk. This can 
be done through communication with your Learning Support Coordinator (LSC). Staff will develop and implement 
clearly defined strategic plans and processes, using a range of evidence-based procedures that enable the early 
identification of students who may be at educational risk. 
 

Documented Plan  
An umbrella term used to describe a range of ways of catering for the educational needs of individual or smaller 
groups of students with identified needs. It is primarily a teaching and learning planning document, and it identifies 
short to medium term educational outcomes. Documented plans are a working document and should be regularly 
reviewed. The rationale for personalised learning is to raise standards by focusing teaching and learning programs 
on the aptitudes and interests of students.  
Documented Plans enable schools to demonstrate their obligation to:  

• be accountable for providing an appropriate educational program for all students as required by the School 
Education Act 1999; and  

• plan for and provide teaching and learning adjustments for students with disabilities as required by the 
Disability Discrimination Act 1992 and Disability Standards for Education 2005. 

 

Cooloongup Primary School Processes and Procedures 
Cooloongup Primary School will use documented plans to support differentiated or personalised educational 
planning across a number of domains including but not limited to: learning, risk management, behaviour, social 
emotional, attendance, physical, protective behaviours, children in care, See appendix D 
 

Attendance 
To support students with attendance issues that impact their learning there is a specific policy and process in place. 
If you have a student with attendance issue, please refer to the attendance policy that you will find in your induction 
folder.  
 

Gifted and Talented 
If you have a student who is at educational risk because of their giftedness. Please refer to the Gifted and Talented 
Policy that you will find in your induction book.  
 

Writing Documented Plans 
Cooloongup Primary School uses the SEN Planning tool in reporting to parents to generate documented plans. More 
detailed instructions can be found in the writing documented plans in your staff induction folder.  

 

Accessing Allied Health Support 
Prior to referring any student to allied health services a formal chain of communication needs to be established with 
the relevant LSC. This can either be done through email or via minuted meeting. They will support you through the 
process and ensure relevant evidence and documentation is provided. 
 



Requests for Information from Specialists. 
At times parents may ask for information to take to a doctor for their student. Again, prior to forwarding information 
a formal chain of communication needs to be established with the relevant LSC.   
 

School Psychologist 

• Referrals to the School Psychologist are organized through the relevant Learning Support Coordinator (LSC). 

• The LSC will support you in complete a referral form (Appendix A). Once a referral form is completed both a digital 
and a paper SAER folder will be opened.  

• Referrals are reviewed on a case-by-case basis.  

• School psychologists are able to support with developing documented plans, classroom observations, Formal 
assessments and potential diagnosis. However, parent consent must be obtained through a formal Case 
Conference. 

 

External Therapists 

• Therapists need to contact the school (not teacher) who will then arrange the times to suit with the teachers as 
well as ensuring there is a space that can be used for this to occur. 

• Ongoing contact with the teacher and support staff must include the relevant LSC in the chain of communication. 

• Therapists are required on their first visit to the school to sign a Code of Conduct form which remains at school 
(Appendix B) 

• Please ensure that any reports are given to the appropriate LSC, so that they can be added to the students’ 
electronic file. 

 

NCCD 
NCCD data is collected annually. This process will be clearly articulated and supported through admin. Additional 
information can be found at the NCCD website (https://www.nccd.edu.au/ ). 
 

One Page Profile 
A one-page profile is to be completed at the end of the year for students who receive disability resourcing and any 
other student who may need information passed onto the next teacher. This proforma for this document can be 
found at Appendix B. Further information on how to complete in can be found at Appendix C. 
 

ABLEWA 
ABLEWA is a program that uses curriculum materials and an assessment tool (ABLES) that will enhance the resources 
available to teachers to support the teaching and learning of students with disability and additional learning needs. 

ABLEWA will assist Western Australian teachers to create high-quality targeted classroom programs by applying the 
assessment tool to identify their students' readiness to learn across the seven learning domains (Critical and Creative 
Thinking, Digital Literacy, English – Reading and Writing, English – Speaking and Listening, Mathematics, Movement 
and Physical Activity and Personal and Social Capability) and using the curriculum content descriptions and 
achievement standards for Stages A to D, in all learning areas, except Languages, as provided in the Western 
Australian Curriculum and Assessment Outline. 

In creating an individual education plan for a student with a disability or additional needs, teachers utilise the 
Western Australian P-10 curriculum.  They may also draw on ABLEWA Stages A to D in designing teaching and learning 
programs for students with disability and additional needs. 

For you to access this resource for individual students they must be added to the ‘ABLEWA Class’. Please ask the 
relevant SAER coordinator to do this.  

EALD Progress Maps 
All students who are identified as EALD must have a progress map. If you are unsure of this process, please discuss 
with your line manager or LSC. 
 

NSSI 
In line with the Department of Education policy Cooloongup Primary School has a response to student suicidal 
behaviour and non-suicidal self-injury which has the flow chart of how to deal with the above behaviours, Risk 
Management Plan template, emergency and consultation contacts for parent/carer and students. 

https://www.nccd.edu.au/


Appendices 

Appendix A- Referral Form    
Students at Educational Risk Referral Form 

 

Student Name____________________________Class/Year        _        ______ 

DOB:             ____________________________Date of Referral ___________ 

 

Reason for Referral: 

 

 

 

 

 

Please tick relevant boxes: 

Education  Attendance  Behaviour SEL  Physical  Medical Other  

         

What support has already been actioned (Please attached all available paperwork):  

 Read student information in their file including previous school reports 

 Documented plan(s) (Please attach) 

 Spoke with Parent/Care Giver 

 Identified o through NCCD  

 Looked through entries on integris 

 Used Data to conduct disciplined dialog and implemented appropriate strategies 

Other (Please specify and include what strategies you have already tried) 

 

 

 

 

_________________________________________________________________________________ 

Background information and Data Collection 

Data Date/Details 

Eyes/Ears  

Speech  

Occupational Therapy  

Medical  

Paediatrician  

Previous Psych Involvement  

Other support agencies  

 

What suggestions do you have to support this child further? 

____________        ______________________________________________________________________ 

 

____________________________________________________________________       ______________ 

 

Teacher Signature ___________________________  Date _________________________ 

Referral Acknowledgement                                                      Date: 

Actions and who is responsible 

 

 

 

 

 

 



 

Appendix B – One Page Profile 
 

  

Student Name:    Age:   
People involved in developing this profile:                  
  
Date:  

What people like and admire about me 
 

My health and wellbeing 
 

What is important to me? 
 

Support needs 
 

Life experiences 
 

Fun 
 

Friendships  

 

Behaviour supports  
 

Communication  
 

Personal care 
 

Academic 
 

Future vision 
 

My strengths 
 



Appendix C- One Page Profile Instructions 
 

One Page Profile – prompting questions 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Fun 
• What do I like to do? 
• What makes me 

laugh/smile? 
• What opportunities do I 

have to participate in ‘fun’ 
activities? 

 

Student Name:    Age:   
People involved in developing this profile:                      
  
Date:  

What people like and admire about me 
• What are my personal qualities? 

• What are my talents? 

 

My health and wellbeing 
• What are my health needs? 
• What are my mobility 

needs? 
• How do I keep fit? 
• What support do I need to 

increase my fitness levels? 
• What recreational activities 

can I access? 
 

What is important to me? 
• What are my favourite 

lessons? 
• Who is important to me? 
• How does my family help at 

school? 
 

Support needs 
• Do I have routines that help 

me? 
• How do I plan my day? 
• How do I cope with change 

or stress? 
• How do I learn new things? 
• Do I need time on my own 

during the day? 
 

Life experiences 
• Who do I live with? 
• Do I have set activities I do 

during the week? 
• What activities do I 

like/dislike? 
• Do I have set places I 

like/dislike? 

Friendships  

• Who are my friends? 
• How do I make new 

friends? 
• What kind of people do I 

like? 
• What activities do I like to 

share with my friends? 
• How often do I spend time 

with my friends? 
• Do I have friends outside of 

school? 

Behaviour supports  
• How do I express my 

happiness? 
• How do I express 

boredom? 
• How do I express 

confusion or 
misunderstanding? 

• How do you know I am 
stressed? 

• How do I tell you about 
things I like or dislike? 

• What are my behaviours 
that I display when I can’t 

Communication  
• How do you help me to 

understand more? 
• How do I make choices? 
• Can I tell you about the 

future or the past? 
• How do I initiate contact 

with others? 
 Personal care 

• Do I need physical activity 
during my day? 

• Do I have a set position I 
like to sit in the classroom 
or on the bus? 

• Do I need support with 
personal care? 

• Do I need support to move 
from place to place? 

• Do I have any dietary 
requirements or need 
mealtime support? 

Academic 
• I am really good at ... 
• I need lots of help with … 
 

Future vision 
• What are my 

aspirations/dreams? 
• What do I want to do after 

school? 
 

My strengths 
• What am I good at? 



What is a One Page Profile? 

A One Page Profile is a simple and versatile tool which captures key information about a child or young 

person. The information is structured under standard headings which enable teachers/parents and other 

professionals to understand what is important to the child and how to best support them. It is a summary 

of what matters to the young person and is the starting point of developing a personalised learning and 

support plan. 

Why use a One Page Profile? 

A One Page Profile: 

• is a way for a young person to have their strengths and what is important to them acknowledged and 

identify how they need to be supported 

• is a way for parents/carers to share their knowledge and expertise on how best to support their child 

• captures important information to enable teachers to personalise learning for each young person 

which enables teachers to be aware of the strengths, interests and specific support needs of their 

students 

• is a way to share information between staff, for example when transitioning from one class to 

another by giving the new teacher strategies to get the best out of each and every student.  

• can provide a focus for anyone who supports children and young people 

• provides a snap-shot of what quality of life means at any age and stage of a child’s life 

• highlights what is important to the young person at school, at home as well as their aspirations for 

the future 

• has the added benefit of bridging the transition between home and school. 

How to develop a One Page Profile? 

The development of the One Page Profile can begin with the initial visit between school staff and 

parents/carers and can then be updated by both parties throughout the child’s time at school. Students 

may also be provided the opportunity to complete sections. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
One Page Profile – case study Bradley 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Student Name: Bradley  Age:  9 
People involved in developing this profile:                      
Parents/teachers/therapist 
Date: February 2016 

What people like and admire about 
Bradley 
• He is always friendly and happy with a great sense of humour. 

Has a contagious laugh. 
• He wants and tries to be involved in everything after he has 

watched for a while. 
• How hard Bradley is trying to improve his speech and language. 
• His warmth and good nature. 

My health and wellbeing 
• I have ASD, ID, epilepsy, dyspraxia (motor 

and verbal) and anxiety. 
• I have problems with severe chest 

infections and can have seizures when ill. 
• My dad takes me to speech therapy each 

week. 
• I take Epilum to stop my seizures and 

absences. 

 

What is important to me? 
• My family is amazing and very important to 

me. I spend lots of time with mum, dad, 
Holly (7 year old sister) and my 
grandparents. 

• I need visual schedules or a clear 
understanding of what is planned. 

• I need work stations with reinforcement 
breaks scheduled. 

• My family regulates how much TV, 
computer or iPad time I have because I 
fixate on the Wiggles, Fireman Sam, 
Postman Pat, Christmas and Easter. 

 

Support needs 
• I am very good at staying with my group. If 

I get nervous I get very close to the 
support person. 

• My dad has taught me not to cuddle 
strangers but to squeeze their arm instead.  

• I have very poor protective behaviours and 
am at risk if I am not closely monitored. 

• I will talk to anyone. 
• I need supports during option classes or 

less structured time. 

 

Life experiences 
• I live with my mum, dad and sister Holly. 
• I can ride a bike and go horse riding but 

dislike any ball games.  
• I do lots of family activities. 
• I love music and dance and will move to 

music but refuse to move at PE or sport. 
• I like Italian movies and my family speaks 

to me in Italian. 

 

Fun 
• I love music and will sing out loud. 
• I like to be out and about in the 

community. 
• I like to do things with my dad like camping 

and bike riding. 

 

Friendships  
• I like to watch the Wiggles with my friends 

at school. 
• I sometimes sit next to Jack at lunchtime 

to eat my lunch. 
• I like going to see the ladies in the front 

office to collect the newsletters. 

 

Behaviour supports  
• When I am frightened I will go very stiff. 
• I chew constantly but cannot use chew 

aids. 
• I am easily distracted and fidgety. I can 

hold a gaze for 3 seconds. 
• I struggle to wait and often invade others 

personal space. 
• Although I am usually compliant, I can be 

stubborn but will comply with prompting. 
• I become repetitive when stressed or if I 

am not well prepared. I ask the same 
question repeatedly. 

• On windy days I am less compliant. 
• Computer, iPad time is very rewarding but 

I fixate so it must be limited to less than 5 
minutes. 

• I have really good behaviours but need 
consistent scheduled rewards. 

 

Communication  
• English is my second language. 
• I have good understanding and can follow 

two instructions consistently. 
• I have learnt to understand using visuals 

with 1-1 support. 
• I love singing and music. 
• I make choices independently but I am a 

‘yes’ person. 
• I will use fairy tale or cartoon scripts to 

describe my feelings e.g. “No, No said the 
pig’. 

• I have poor social skills and follow the 
group. I am happy to be around others. 

• I like to choose my ‘buddy’ each day. 

 

Personal care 
• I am a finicky eater and prefer pasta and 

bread though I do eat mangos, passionfruit 
and chicken. 

• I dribble constantly but am worse if using a 
chew toy. 

• I don’t sleep through the night. 
• I wet my bed and wear pull-ups but am 

drinking more to increase my bladder 
capacity. 

• I can self-regulate. 
• I need to move in and out of my chair 

regularly in a planned way. 
• I can dress myself (slowly) but need 

support to choose my clothes. 
• I need to be prompted to take off or put on 

a jumper. 

 

Academic 
• I know time span but I cannot read the 

time. 
• I cannot read but can remember stories 

that I am interested in word for word. 
• I can write Bradley independently. 
• I will trace over words but don’t recognise 

them. 
• I am learning my sounds and to recognise 

numbers. 
• I can count to 100 but struggle with 1-1 

correspondence. 
• I need classroom content presented to me 

in a visual format. 
• I have an amazing auditory memory. 
• My parents have worked with me so that I 

recognise most community signs. 
• I can do pictorial sequencing of up to 3 

events with support. 

 

Future vision 
• I would like to be part of a recreation 

program when I am older and have my 
own network of friends. 

 

My strengths 
• I am an active class participant. 
• I am good at sharing with others. 
• I am good at washing dishes after cooking 

class. 
• I am very brave. 
• I try hard in everything that I do. 
• I show my peers lots of love. 

 



 
One Page Profile – case study Vanessa 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Student Name: Vanessa  Age:  15 
People involved in developing this profile:                      
Vanessa/parents/support workers/school 
Date: July 2016 

What people like and admire about 
Vanessa 
• Her beautiful smile. 

• Her ability to keep trying when she is presented with a challenge. 

• Her thoughtful nature. 

 

My health and wellbeing 
• I need support to help me learn. 
• I walk with my dad in the afternoons to 

keep fit. 
• I enjoy sport lessons at school, especially 

running. 
• I am currently on medication to help 

control my acne. 

 

What is important to me? 
• I enjoy music lessons and cooking classes 

at school. 
• I like to spend time with my grandparents. 
• My mum and dad attend my IEP meetings 

each term. 

 

Support needs 
• I use a visual timetable to help me know 

what is happening each day. 
• I need extra time to learn new concepts. 
• Visuals assist me with my learning. 
• I access the sensory tent when I need 

some quiet time. 

 

Life experiences 
• I live with my mum, dad and my brother 

William. 
• I like to participate in most family activities. 
• I enjoy going on family holidays to Bali. 
• I go to my grandparents’ house once a 

month for a sleepover. 

 

Fun 
• I like to play karaoke on my PlayStation 4. 
• I like to go on camp with the Activ 

Foundation when possible. 
• I love music and dance and like to move to 

music. 

 

Friendships  
• I go bowling every Saturday with a 

recreation based group. 
• My good friend is Amy. 
• I see Amy at school each day. 
• I like to spend time with my cousin Louise 

listening to music. 
• I would like to have more friends to go to 

the movies or to have lunch with. 

 

Behaviour supports  
• I can get emotional when things don’t go 

my way. 
• I am learning to remain calm and not get 

angry when I have an ‘argument’ with my 
friends. 

• I am participating in Protective Behaviour 
lessons at school to help me keep safe. 

• I use a break card to leave the classroom 
to practice my breathing exercises for self-
regulation. 

 

Communication  
• I need short clear instructions.  
• I use social stories to help me understand 

my feelings and new routines. 
• I use a visual weekly timetable to record 

upcoming events. 
• I like to meet new people and will talk to 

anyone. 

 

Personal care 
• I am learning to manage my hygiene 

needs independently but still need support 
to maintain my day-to-day grooming. 

• I need to wear my glasses all the time to 
help me see clearly. 

• I need gentle reminders to ensure the 
lenses are kept clean. 

 

Academic 
• I can read an analogue clock to the hour 

and half hour. 
• I am learning to identify environmental 

print in the community. 
• I participate weekly in community access 

at school.  
• I understand and can use the language of 

basic time concepts.  
• I can identify notes and coins.  
• I have good orientation and learn routes 

quickly. 

 

Future vision 
• I want to be able to live with my friends 

when I am older. 
• It’s important for me to earn my own 

money and be an active participant in the 
community. 

 

My strengths 
• I am really good at making those around 

me happy. 

• I can run really fast. 

• I am able to remember the words to my 

favorite songs. 

• I am always willing to help those around 

me. 

 



 

Appendix D – School Process Flowchart 
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(Appendix A with support of LSC) 
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E.g. assessment, observation or case 
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Teacher Identification 
(Evidenced based, if in doubt ask)  

Develop Documented Plan 
(check for previous SAER intervention) 
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